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WILLS CHECKLIST
& QUESTIONNAIRE

When making a will it is important that your wishes are clear and that the Executor(s) or Trustee(s)
are able to fulfil their duties.

This Checklist and Questionnaire is designed to help us understand you and your family. The
information will help us advise you and then write your will according to your instructions.

Please bring this completed booklet back with you to your appointment.

If you have any questions about this information please feel free to discuss this with us at your
appointment.

If there is not enough space to answer any of the questions (eg: details of children or beneficiaries),
please attach a separate list for each.

Thank-you,

Mendis & Gibson Lawyers

FAMILY NAME:

GIVEN NAMES:

PREFERRED NAME:

ADDRESS:

TELEPHONE: (H)

(W)

(M)

EMAIL:
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Executor:

Trustee:

Capacity:

Estate:

IMPORTANT TERMS BEFORE YOU PROCEED

This is the person or persons who will be responsible for ‘executing’ your will, or put
simply, ensuring your wishes about how to distribute your estate are fulfilled. They
will also be responsible for paying any debts you may have outstanding when you
die.

This may also be your Executor, but sometimes, depending on your personal
situation, it may be better to delay some of the distribution of your estate and appoint
a Trustee. For example, if you have minor/dependant children who may be left
behind. We can discuss this further with you once we understand your personal
situation.

This is a legal term that indicates to us that you understand what you are doing in
making this will and that you are not suffering from an illness or taking any
medication that clouds your judgment. We will discuss this further with you if the
need arises.

This is the combination of ALL property that you own — including real estate,
jewellery, money in any account, superannuation — upon your death. The net amount
will be what is left after any debts have been paid. At that time the balance is then
distributed according to your will to the beneficiaries.
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The Will Maker (You)

Have you ever been known by any other name? Yes/No
If so, please give details of all previous names:

What is your Date of Birth? ...

Where were you born?

What is your current 0CCUPAtion? ..o

Marital Status? .........cccoevrirennnnn Any prior marriage or diVOrCe? ..........ccevvrvrveierenenneneenns

Have you ever made a Will?  Yes/No
If so, please bring a copy of this with you to your appointment.

Your Family Members
Name Of SPOUSE/PAITNET ........ccooiiiiiiiieriee e

Details of your Children from THIS relationship — we need name, sex and date of birth for each.
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Acre there any other persons who may have a claim on your estate?

Your Assets
Please provide a list of ALL your assets, including the following:

Real

Estate
Do you own any land or house(s) in Victoria or elsewhere? Yes/No
Please provide the full address of all property

Personal Property — Please provide a list of all personal property, including:

Money

Investment Portfolios — Please tell us who they are with.
Stock, Shares, Debentures

Life Insurance Policies

Superannuation

Vested interests or contingent interests in deceased estates
Motor Vehicles, boats, caravans

Jewellery, gold, silver or personal chattels

Any other personal property

Your Beneficiaries — To whom do you wish to leave your estate? (If you need more space, please
attach a list)

FULL NAME ADDRESS/PHONE NO. RELATIONSHIP TO
YOU
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Note: generally you can leave your estate to your partner if they do not predecease you and direct the
estate to go to other beneficiaries if your partner does not take an interest in the estate. Please provide
directions if you would like alternate beneficiaries if your first beneficiary predeceases you; or if you
would like all of the above listed beneficiaries to have an equal share in the estate?

Special Gifts
Are there any special gifts of property (eg. A certain piece of jewellery to a special person or a
donation to a charity?) which you would like us to include?

Special Requirements

If your children may still be dependent upon your death, who will be their Guardians? We need full
names and addresses of each person. It is a good idea to speak with these people and let them know
your intentions.

Other Claims on your Estate
Is there anyone who may have a claim on your estate? For example do you have a current Workcover
Claim?

Your Executor or Trustee

It is advisable to have at least two Executors — to cover the occurrence that one is unable to administer
your estate. Please provide full names and addresses, phone number/s and their relationship to
you. A partner can be an Executor or Trustee. Generally, an alternate Executor or Trustee will become
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an Executor or Trustee if the first Executor or Trustee is predeceased, unwilling or unable to fulfil
their obligations.

Is the second named executor an alternate
executor or do you want both provided
names jointly and severally as executors?

Trustee Powers
In the case of a trustee being appointed, please provide the following details:
e Power to sell property of the trust
e Power to postpone the sale of trust property
e Power to invest
e Power to carry on any business, partnership or company
e Power to appropriate assets or transfer them in specie

Once we understand your circumstances, we can then advise you on the powers you may grant to a
Trustee.

Your Funeral
Do you have any particular wishes for your funeral/burial/cremation?

Organ donation
Do you wish to donate your organs? Yes/No
Have you discussed this with your family/executor? Yes/No

Is there anything else that you would like us to know and which we have not asked about your
will and/or your estate?
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Thank-you.
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